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editor. Xi'an University of Electronic Science and Technology Publishing House) in supporting materials. Book
as the main form of training operations. about the computer's basic operation. The book carefully designed a
number of training problems. each part of the training is divided into The Basics and improve articles. and
advanced articles to suit diGerent levels of student learning. Book focus on guiding students in thinking and
practice to master the basic operation of computers. language simple. step detailed. targeted points. visual
image. so that readers impressed. easy to understand. This book can serve as a Computer-based experiments
as well as vocational curriculum materials. adult training courses for the community colleges and experimental
materials. but also as a computer self-test materials. Contents: Chapter 1. basic computer knowledge. basic
computer operation 1.1 Basics articles prior knowledge to improve operation of advanced chapter 1.2 Guide to
the basics of computer-based high-level articles articles articles prior knowledge to improve operational
guidelines in Chapter 2 Operating System Windows XP2.1 Windows XP's Basic operations Basics improve
articles Advanced Operations Guide 2.2 Windows XP chapter files and folders Basics improve articles advanced
part of the Operations Guide 2.3 Windows XP system settings to improve Basics articles Advanced Operations
Guide Chapter 3. article word-processing soAware Word3.1 Word improve the basic operation of Basics chapter
3.2 Advanced Operations Guide chapter editing the document. format documents to improve the operation of
Basics chapter 3.3 Advanced Operations Guide chapter insert and edit objects based senior articles articles
articles to improve operational guidelines 3.4 Word...
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